
TOWN OF GENESEO 
VARIANCE HEARING  PROCEDURES 

 
ZONING BOARD OF APPEALS VARIANCE HEARINGS ARE HELD BY REQUEST ON THE 2ND 
AND 4TH TUESDAYS OF EACH MONTH. 
  
APPLICANT SHOULD SUBMIT, in person, THE REQUEST FOR THE VARIANCE AND PAY THE 
REQUIRED FEE OF $50  BY  NOON ON THE SUBMITTAL DEADLINE DAY.THE SUBMITTAL 
DEADLINE DAY. 
TOWN OF GENESEO ZONING BOARD OF APPEALS VARIANCE HEARING PROCEDURES: 
 
1. Submittal of zoning application to Code Enforcement Office for review.  If application request fails to 

meet Town of Geneseo zoning code the application will be disapproved and the reason(s) for 
disapproval will be listed.  

At this point the applicant will be notified by the Code Office of the disapproval. If the applicant requests 
a variance hearing the following will need to occur.   
 
The applicant (or owner if different) should meet with the Town Clerk for the following procedures. 
  
2.  After the zoning application has been disapproved by the Code Enforcement Officer, the applicant will 

need to Sign and date the Petition to the Zoning Board of Appeals and write in “ I request a variance”in 
the space above the date and signature line.   
The required $50 fee must be paid to the Town Clerk at this time.   

Note: The owner of the property must request the variance and sign and date the Petition.  
 
3. The appellant shall, at his own expense, mail Notice of such hearing by certified mail, return receipt 

requested, at least ten (10) days prior to the date of the hearing, to all property owners situated within 
five hundred (500) feet of the Appellant’s boundaries. (section 6.603 of the Town of Geneseo Zoning 
Ordinance) 

The Town Clerk will provide the applicant with a copy of the notice of hearing to be mailed. 
Applicant should make an appointment with the Town Assessor in the compiling of the list of adjacent 
landowners within five hundred (500) feet. ( The Assessors hours are 10AM-4PM, M-Th , 991-5006 
 
4. The white certified slips and green return receipt cards are to be turned in to the Town Clerk prior to the 

variance hearing or to the ZBA Chairman at the variance hearing.  
 
5.  You or your representative must attend the variance hearing.  
THE APPLICANT MUST ALSO SUPPLY THE FOLLOWING 
Applicant shall provide a map of the property, (preferably a survey map) with the location of the proposed 
project drawn to scale . This map shall show all property lines pertaining to the requested variance.  
 
The applicant and/or owner consents to property visits by making the variance application. 
The location of the proposed project shall be staked out on the property, including the location of the 
property lines to allow for Zoning Board of Appeals members and the Code Enforcement Officer to visit the 
property. Any property visits will be upon reasonable notice to the applicant and/or owner.  
 
A sign may be posted by the Town Code Enforcement Officer advertising the public hearing. 
FAILURE TO STAKE OUT LOCATION OF THE PROPOSED VARIANCE MAY RESULT IN DENIAL 
OF THE REQUESTED VARIANCE. 


